BOJITOI'PAJICKASI OBJIACTH
MAJJIACOBCKHNI MYHUILIMTIAJIBHBIN PAVIOH
AJIMHUHHUCTPALISI KOMCOMOJIBCKOI'O CEJIbCKOI'O ITOCEJIEHUSA

IMOCTAHOBJIEHUE
. KoMmcomoabCckuit

or 23.05.2025rona No 82

00 yrBep:xaenuu Ilonoxenus: 00 apxuse
agMuHUcTpanuu KoMmcomosbckoro
CeJIbCKOI0 IOCeJICHUS

IMan1acoBCKOro MyHHIIMIIAJBHOIO pailoHa
Boarorpaackoii o61acTu»

B cootBerctBuu ¢ npukazamu PenepanbHOro apxuBHoro arenrcrsa ot 10.11.2023 r
Ne 121 «O BHecenunm wusmeHeHud B «lIpumepHoe monoxkeHue 00 apxuBe
OpraHu3alun», yTBEPKICHHOE NpukazoM @denepasbHOrO0 apXMBHOTO areHTCTBA OT
11.04.2018 roma Ne 42, ot 31 urons 2023 roga Ne 77 «O6 yrBepxkaenuu I[IpaBun
OpraHu3alMy XpaHEHUs, KOMIUIEKTOBAHUS, Y4Y€Ta M HCIOJIb30BAHUS JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepauuu U APYyrux apXUBHBIX JOKYMEHTOB B
rOCYJAapCTBEHHBIX  OpraHax, OpraHax CaMOYNpaBJICHUS U  OPTraHU3aLuiX»,
pykoBoACTBysich YcTraBoM Komcomonbckoro cenbckoro mnocesenus llammacoBckoro

MYHHITUTIAIEHOTO paiioHa Bonrorpaackoi obnacTu, aIMUHHUCTpAIUS
KoMcOMOJIECKOTO CENBCKOT0 MOCETIEHUS
INOCTAHOBJISIET:

1. YrBepauts [lonoxenue 06 apxuBe aAMHUHUCTpaid KoMCOMOIBCKOTO CENbCKOTOo
nocenenus [lannacoBckoro MyHUIIMNIAIBLHOTO paiiona Bonrorpaackoit obnactu.

2. TlocranoBnenue aaMuHHCTpanun KOMCOMOJIBCKOTO CENBCKOTO MOCEIEHUs OT
23anpenst 2014r. Ne 37 «O06 ytBepxaenuu Ilonoxenuss o GHopMUPOBAHUU APXHUBHOTO
donna Komcomonbckoro cenbckoro noceneHus [lannacoBckoro MyHHIIMIAIBHOTO paiioHa
Bonrorpazackoit o6nactin» - OTMEHUTb.

3. KoHTponb HCTIONMHEHHs] HACTOSIIETO MOCTAHOBIEHUS BO3JIOKUTH HAa BEIYILIETO
CHeIancTa-TIaBHoro Oyxranrepa aamuauctpanuu Jlutsunosy H.C., oTBeTCTBEHHOTO 32
apxuB angmuHuUcTpanuu Komcomonbckoro ceibckoro mocenenus —[lammacoBckoro
MYHHIUIAIBHOTO paiioHa Bonrorpaackoii oonactu.

4. Hactosmee IlocTaHoBieHHE BCTYMaeT B CHIIY IOCIE€ €ro OQHUIIMAIBHOTO
oOHapo0BaHUs MyTeM OQUITUATHHOTO OMyOIUKOBaHHUS.

I'maBa KoMcomouibckoro
CEJIBCKOI0 IOCETICHUs N.P. CapunoBa

Per. Ne 82/2025 r.



IIpunoxenue

K [TOCTAHOBJICHHUIO AJIMUHHUCTPAIHH
KomMcoMoabCcKOTO noceneHus
oT «23» Mmas 2025roxa Ne 82

IHono:xkenne
00 apxuBe aaMuHucTpauuu KoMcomoibekoro ceabckoro nocesenus Iannacosckoro
MYHHUIUNIAJTBHOI0 paiioHa Boarorpaackoii odJiactu

Oo0mue mMoJIoKeHus

1. Tlonoxenne o0 apxuBe agMUHHUCTpanuu KoMCOMOJIBCKOTO CEIbCKOTO TMOCEICHUS
[TannacoBckoro MyHunMnaibLHOro paiiona Bonrorpaackoit ob6mactu (nanee - [lonoxxenue)
pa3paboTaHO B COOTBETCTBHUM C MoANyHKTOM 8 myHkTa 6 Ilomoxenus o denepanbHOM
apXMBHOM areHTCTBE, YTBEPKIEHHOro Yka3zom lIpesumenrta Poccuiickont @enepanuu ot
22 uroHa 2016 1. Ne 293 «Bonpocsl OenepaibHOTO ApXUBHOTO areHTCTBaY.

2. [TomoxxeHne pacnpocTpaHsieTcsi Ha apXUB OpraHu3aldd  aJMUHHUCTpALU
Komcomonbckoro cenpckoro mnoceneHus IlannacoBCckoro MyHMIMIIAIBHOTO paloHa
Bonrorpanckoi obnacru, BBICTYHAIOLIEH WCTOYHUKOM KOMILJICKTOBaHHU S

MYHHUIIMTIATLHOTO apXuBa (1ajnee - ApXuUB OpraHu3allum).

3.  Anamunuctpauus Komcomonbckoro — cenbckoro — mocenenus  [lammacoBckoro
MYHHUIIUNIATBHOTO pailoHa Bonrorpaackoit oOnactu paspabaThiBaeT IMOJIOKEHUE 00
Apxuse opranuzanuu. [lonoxxenne 00 ApxuBe OpraHM3alUy MOJJIEKHUT COTITACOBAHUIO HA
IpeaMEeT COOTBETCTBUS €ro lIpumepHOMY MOJIOKEHHUIO C YYETOM COCTaBa JOKYMEHTOB,
HaxXOJSIIUXCSA Ha XPaHEHUM M TMOJJIeXAllMX XPAaHCHUI0 B ApXHBE OpraHu3aluu.
AJIMHUHUCTpaLUs Komcomonbckoro CEIIbCKOTO NOCEJICHUS [TannmacoBckoro
MYHHUIIUNIATBHOTO pailioHa Bonrorpaackoit o6nacTu, BbICTynawmas HCTOYHUKOM
KOMIIJIEKTOBAHHSI MYHHIIMIAJIBHOTO apXHBa, COTJIACOBBIBAET IOJOXKEHUE 00 apXuBe C
MYHULHUNATbHBIM apXUBOM.

[locne  cornacoBaHusi TMOJOXKEHHE 00  apXWBe  OpraHU3alMUd  yTBEPXKAAeTCs
IIOCTAHOBJICHUEM aJIMUHHCTpaIuu Komcomonbckoro CEIIbCKOTO MOCEJICHUS
[TannmacoBCKOro MyHHUITUITAIBHOTO paiioHa Bosirorpaackoii o6aacTy.

4. ApxuB OpraHU3allii B CBOCH NEATENbHOCTH PyKOBOACTBYeTcs DenepaibHbIM 3aKOHOM
ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoii denepanuny», 3aKOHAMHU,
HOpPMAaTUBHBIMHU IPaBOBBIMU akTaMu Poccuiickoit ®enepannu, cyobekToB Poccuiickoit
Oenepanuu B cepe apXUBHOTO Jeia M JIEIONPOU3BOACTBA, MpPaBUIaMHU OPraHHU3aIllud
XpaHEHHs, KOMIUIEKTOBAHUS, y4eTa M HCIOJIb30BAaHUS JIOKYMEHTOB ApPXMBHOTO (hoHIA
OpraHu3allii U APYTUX apXUBHBIX JOKYMEHTOB B IOCYAAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyIpaBJICHHs] M OpTraHU3alsAX, JIOKaJbHBIMA HOPMATHUBHBIMU aKTaMU
roCyJapCTBEHHOTO Oprasa.

CocTaB 10KyMEHTOB ApPXMBa OPraHU3aluM

5. ApXHB OpraHu3aluy XpaHHT:

a) JOKYMEHTHI IIOCTOSIHHOTO U BpeMEHHbIX (cBbIlIEe 10 JIeT) CpOKOB XpaHEHHUs, B TOM YHCIIE
JOKYMEHTBl 10 JIMYHOMY COCTaBy, OOpa3oBaBIIMECS B JAEATEIBHOCTH CTPYKTYPHBIX
MOJIpa3/IeJIeHU OpraHu3alluy, €€ KOJUIETHATBHBIX OPraHoOB, MPEJCTaBUTEIbCTB, (PUINATIOB,



MHBIX 000COOJICHHBIX MOApPA3/IeICHUMN, MPEIIIECTBEHHUKOB 000CO0IEHHBIX MOIpa3ieIeHUM
(pu HAIMYUN);

0) IOKYMEHTHl IOCTOSSHHOTO XpaHEHUss W JOKYMEHThl MO JIMYHOMY CcOCTaBy (QoHJa
OpraHM3alMu- NPEIIeCTBEHHHUKA ( IPU UX HATUYUN);

B) CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA K JIOKyMEHTaM M YYeTHble€ JOKYMEHTHl ApxuBa
OpraHu3aIuu.

3agaum ApxuBa OpraHu3anuu

6.K 3amauam ApxuBa opraHu3aiiiu OTHOCSITCS:

6.1.0Opranu3zanusi XxpaHeHusi JOKYMEHTOB, COCTaB KOTOPBIX IMPEIyCMOTPEH I1.6 HACTOSALIETO
ITOJIOYKEHUS.

6.2.KommuiektoBanue ApxuBa OpraHu3alMM JOKyMEHTamMu, oOpa30oBaBIIMMHUCA B
NESATEIbHOCTH OpTraHU3aluu.

6.3.YueTr J0KyMEHTOB, HAXOASIIUXCS HA XpaHEHUH B ApXHBE OpraHU3aI1u.
6.4.Vcnonp3oBaHre JOKYMEHTOB, HAXOASAIIMXCS HA XpaHEHUH B ApXHUBE OpraHU3aIiu.
6.5.IloaroroBka U cBOeBpeMeHHas nepeaadya JOKYMEHTOB ApXMBHOTO (OHJIa OpraHU3aluu
Ha [MOCTOSIHHOE XPaHEHUE B MyHULMITIAJIbHBIN apXUB.

6.6.Metoanueckoe PyKOBOACTBO M KOHTPOJIb 3a (opMUpOBaHHEM U OGOPMIICHUEM e
ApyruMH paOOTHMKaMM OpIaHM3allud M CBOEBPEMEHHOM mepefgauell HUX B ApxXuB
OpraHu3alnuy.

@OyHKIMU APXHBAa OPraHUu3aluu

/. ApXHB OpraHU3alMu OCYIIECTBIIAET cleaytone GyHKINN:

7.1.0pranu3yeT npueM JTOKYMEHTOB MOCTOSHHOTO M BpeMeHHBIX (cBbImie 10 jeT) cpokoB
XpaHEeHHs, B TOM UHCIE [0 JUYHOMY COCTaBy, OOpa30BaBIIMXCS B JESATEIbHOCTH
OpraHu3allfy, B COOTBETCTBUU C YTBEPKICHHBIM I'PAPUKOM.

7.2. Bemer yuer HOKYMEHTOB W (OHJOB, HAXOJSAUIUXCS HAa XpaHEHUH B ApXuBe
OpraHu3aIuu.

7.3.IlpencraBnsieT B MyHHUIIMTIAIbHBIA apXWB y4YeTHbIE CBeACHHS 00 oObeMe M COCTaBe
XpaHAIIUXCA B apXUBE OpraHU3alMM JOKYMEHTOB ApXUBHOrO (hOHJA OpraHu3aluu U
JPYTUX apXUBHBIX JJOKYMEHTOB.

7.4. CucreMaTu3UpyeT U pa3MellaeT JTOKYMEHTHI, MOCTyMHAaloNie Ha XpaHEeHUuE B ApXUB
opraHu3aiyu, 00pa3oBaBIIMECs B XOJI€ OCYIIECTBICHUS IEATEIbHOCTH OpTaHU3aIUU.
7.5.0cymiecTBIsSET MOATOTOBKY M MPECTABIISIET:

a) Ha PaCCMOTPEHME U COTJIACOBAHUE SKCIEPTHOM KOMUCCHUU OpPraHU3allMK POEKThI OMUCEN
JieJ, IOKYMEHTOB MOCTOSIHHOTO M BpeMeHHBIX (cBbllie 10 J€T) CpOKOB XpaHEHHUs, B TOM
YHUCJI€ N0 JIMYHOMY COCTaBY, MPOEKTHI AKTOB O BBIACIECHUU K YHUUYTOXKEHHIO JTOKYMEHTOB,
HE TMOJUIeKAIUX XPAaHEHUI0, AaKTOB O HEUCIPABUMBIX MOBPEKICHUSAX aPXUBHBIX
JOKYMEHTOB, aKTOB O HEOOHAPYXEHUU apXMBHBIX JOKYMEHTOB, IyTH PO3bICKA KOTOPBIX
WCYEpIIaHbl, MPOEKTHI MEePEYHEeH MPOEKTOB/OOBEKTOB, MPOOIEM/TeM, HAyYHO-TEXHHUECKAs
JOKYMEHTAIUA 110 KOTOPBIM MOJUICKUT Mepeiaye Ha MOCTOSIHHOE XPAHEHUEY;

0) Ha YyTBEPXKICHHE OHKCIEPTHO-MIPOBEPOUYHON KOMHUCCHUU YIIOJIHOMOUYEHHOTO OpraHa
UCTIOJIHUTEIFHOU BNAcTU cyObekTa Poccuiickoit denepanuu B cdepe apXUBHOrO jerna
(manee - OIIK apXMBHOrO y4pexkA€HHs) HMPOEKThl ONUCEH Ael, TOKyMEHTOB (IOJOBBIE
pazzienbl), IPOEKThl AKTOB O BBIJCICHUU K YHUUYTOXXKEHHUIO IOKYMEHTOB, HE MOJICKALIUX



XPaHEHUIO, MPOEKTHI MEPEUHEH/TPOCKTOB/00BEKTOB, MPOOJIEM/TEM, HAYYHO-TEXHUYECKAs
JOKYMEHTalUsl MO KOTOPBIM MOMJIEKHUT Iepeladye Ha IOCTOSHHOE XpaHEHUE, aKThl O
HEUCIIPABUMBIX MOBPEKICHUSIX JTOKYMEHTOB ApPXMBHOrO (POHJA OpraHU3alUH, aKThl O HE
OoOHapyeHUU JOKYMEHTOB ApXHMBHOro ()OHAA OpraHM3aliH, MYTH PO3bICKAa KOTOPBIX
HCYEpIIaHbl;

B) Ha yTBEP)KJACHUE PYKOBOAMUTEIIO OPraHU3alUU IOKYMEHTBI, yKa3aHHbIE B MOAMYHKTE «0»
HACTOSIIEro MOJANYHKTA, rocie ux yreepxxaeHus JIIK apxuBHoro yupexnenus;

r) Ha cornacoBanue DIIK apXuBHOro ydpexaeHus: Wikl MyHUIMIIAILHOTO apX1Ba, B cllydae
HAJIeJIEHUSI €r0 COOTBETCTBYIOIIMMH MOJHOMOYUSIMH, aKThl 00 yTpare JOKYMEHTOB, aKThl O
HEUCIPABUMBIX NOBPEKICHUIX apXUBHBIX JTOKYMEHTOB;

n) Ha yrtBepxkaeHue [naBe Komcomombckoro cenbckoro mnocenenusi IlammacoBckoro
MYyHUIUIIAJBHOTO paiioHa Bonrorpaackoil o01acTu OMMCH Jes MOCTOSHHOTO XpaHEHUs,
onucu BpeMeHHbIX (cBblmie 10 JeT) CpOKOB XpaHEHHUs, B TOM YHUCJIE ONHCH JeN IO
JUYHOMY COCTaBy, aKThl O BBIJIEJIEHUHM K YHUYTOKEHHUIO APXUBHBIX JIOKYMEHTOB, HE
MOJJIeKAIIUX XPaHEHUIO, akThl 00 yTpaTe MAOKYMEHTOB, aKThl O HEHUCIPAaBUMBIX
MOBPEXKACHUSIX apXUBHBIX JOKYMEHTOB, YTBEpKJIeHHble ( cornacoBanHbie) IIIK wmm
MYHUIMIIAJbHBIM apXUBOM B ClIy4yae HaJIeJICHUSI €ro COOTBETCTBYIOIIMMHU MOTHOMOYUSIMHU.
7.6. Opranusyer nepenadyy JOKYMEHTOB ApPXMBHOTO (DOHJIa OpraHu3alliyd Ha MOCTOSTHHOE
XpaHEeHHE B MyHHUIMTNIAJIbHBIN apXuB.

7.7. Opranusyer U NpOBOJUT 3KCHEPTU3Y LIEHHOCTH JOKYMEHTOB BpeMeHHBIX (cBbime 10
JIET) CPOKOB XPAaHEHHUs, HAXOJSAIIMXCS Ha XpaHEHUMM B ApPXHMBE OpraHU3allUd B LENIX
oTOOpa TOKyMEHTOB JUIs BKIIIOUYEHHUS B COCTaB ApXUBHOTO (POHJa OpraHU3alluy, a TaKke
BBISIBJICHUS IOKYMEHTOB, HE MTOJICKAIUX AAJBHEUIIEMY XPAHEHHUIO.

7.8.IlpoBoIUT MeponpusATUs 10 00ECIEUEHUI0 COXPAHHOCTH JOKYMEHTOB, HaXOIAIINXCS
Ha XpaHEHWH B ApXMBE OpraHU3alHM.

7.9.0pranusyetr HHGOPMUPOBAHUE PYKOBOJICTBA U paOOTHUKOB OpraHU3allMU O COCTAaBE U
COJIEpKaHUU JOKYMEHTOB ApXHBa OpraHU3aluy.

7.10. HWudopmupyer mosip30BaTeNied IO BOIPOCAM MECTOHAXOXICHHUS apXHUBHBIX
JOKYMEHTOB.

7.11. Opranuszyer BblJauyy JOKYMEHTOB U Jel B TIOMEMIEHUH AJMHUHUCTpALUH
KoMCOMOIBCKOIO CEJIBCKOTO MOCENIEHHS WIM BO BPEMEHHOE I10JIb30BAHUE.

7.12. HcnonHsieT 3ampochl IO0Jb30BaTeNIe, BBIJACT AapXUBHbIE KOMHHM JOKYMEHTOB,
apXMBHBIE BBIIIMCKU U apXHUBHBIE CIIPABKU.

7.13.Benet yueT Ucnoab30BaHUs JOKYMEHTOB ApXUBa OpraHU3aluu.

7.14.Co3naer ¢oHA TMONB30BaHMS ApXHMBa OpraHU3allUd W  OPraHU3yeT €ero
HCII0JIb30BaHHUE.

7.15. OcymiecTBisIET BEIEHUE CIPABOYHO-TIOUCKOBBIX CPEICTB K JOKyMeHTaM ApXuBa
OpraHu3aIHy.

7.16. YuacTByeT B pa3pab0oTKe TOKyMEHTOB OpPTraHM3ally 110 BOIPOCAM apXUBHOTO JeNa U
JIEJI0NIPOU3BO/ICTBA.

7.17. Oxa3bIBaeT METOAUYECKYIO IOMOLIb!

a) pabOTHMKaM OpraHM3alMyd B COCTAaBIECHWU HOMEHKIATYpbI nied, (HOPMHPOBAHUU H
oopmiieHnu ner;

0) paboTHMKaM OpraHu3alyMd B TOATOTOBKE JOKYMEHTOB K Tepenade B ApXUB



OpraHU3alMH.
IIpaBa ApxuBa opranu3anuu

8. ApXuB opraHU3alMy UMEET MPaBO:

a) IPEACTABISATh PYKOBOACTBY AJIMUHUCTpanuu KoMCOMOJIBCKOTO CEJIbCKOTO MOCEIeHUs
[lanmacoBckoro MyHUIMNAIBHOTO pailoHa NPEAJIOKEHUS IO COBEPIICHCTBOBAHUIO
OpraHu3ali XpaHEHMs, KOMIUIEKTOBaHMS, YydeTa M HCIHOJb30BAaHUS APXUBHBIX
JOKYMEHTOB B ApXHUBE OpraHu3aluu;

0) 3ampamuBath y paboTHUKOB AnMUHUCTpanud KoMCOMOJIBCKOTO CEbCKOTO TOCEIEHUS
CBEJIEHUs, HEOOXO0IUMBbIE AJi paboThl ApXHBa OpraHU3allNY;

B) JaBaTh peKOMEHAalUuu paboTHUKAM AMUHUCTpauud KoMCcOMOJIBCKOro CelbCKOTo
MOCEJICHHS TI0 BOTPOCaM, OTHOCSIIMMCS K KOMIIETEHIIMU ApXHUBa OpraHU3aliy;

r) wuHbopMuUpOBaTh pPAaOOTHUKOB AJIMHHUCTpPALUU KoMCOMOIIBCKOTO  CEJIBCKOro
MOCEJIEHUs] O HEeoOXOAMMOCTH TMepe/lauyd JOKyYMEHTOB B ApXUB OpraHu3alud B
COOTBETCTBHUU C YTBEPKJICHHBIM I'paPUKOM;

1) MPUHUMATh yyacTue B 3aceqanusax DK apXuBHOTo yupexaeHus.

COT'JTACOBAHO

HauvanpHuk apxuBHOro otAena
anmuHuctpaunu [lannacoBckoro
MYHHUIIUIIAJIBHOTO palioHa

M.A. JlutBuHOBA
« » 2025 r.




