IIpoexTt
BOJITOT'PAICKASI OBJIACTH
MAJJIACOBCKHNI MYHUILIMIIAJIBHBIN PAVIOH
AJIMUHUCTPALIMSI KOMCOMOJIbBCKOI'O CEJBCKOI'O TIOCEJIEHUS

NOCTAHOBJJEHMHE
« » _ 2022 rona 1. Komcomonbckuit Ne

«O BHEeCEHUM U3MEHEHUI U 10IO0JHEHUH

B [locTanoBJjienue Ne 15 ot «04» anpeasi 2018 roga

«00 yTBepKAeHNH AIMHUHHCTPATHBHOIO PerJIaMeHTa
NpeaocTaBJIeHUs] MYHMIHMIAIBLHON YCIyrd

«IIpenocraBienue HHGPOpPMALKMU 00 0OYEPETHOCTH
Npea0CTaBJIeHHS KWJIbIX OMelleHUii Ha YCI0BHUAX
COLMAJILHOI 0 HAHMAa»

(B penakunu nocranoBjennid Ne 95 or «17» okraops 2018r.,
Ne 32 or «01» mapra 2019 r., Ne 74 ot «17» centsiops 2019 r.,
Ne 35 or «01» anpesst 2022r.)

C nenpro mpUBEIEHUS 3aKOHOAATENbCTBAa KOMCOMOIBCKOTO CEIBCKOTO MOCEIEHUS
B COOTBETCTBHUE C JACHCTBYIOIIMM 3aKOHOJATEIBCTBOM, PYKOBOJCTBYSACH CTaTbel 7
®denepanbHoro 3akoHa oT 06 oktsops 2003 roma Ne 131-®3 «O6 oOmMX MpUHIHIIAX
OpraHu3alid MECTHOTO caMmoympaBieHus B Poccuiickoit deneparuny», aTiMUHUCTPALIUS
KoMCOMOJIBCKOrO CEeIbCKOT0 ITOCEICHHS.

INOCTAHOBJISET:

|.BHectn wu3MeHEHUsT U JONOJHEHUsS B IOCTAHOBIICHHE aJMUHUCTpalUU
Komcomomnbsckoro cembckoro mocenenus Ne 15 ot «04» ampens 2018 roma «O6
YTBEPKACHUN AJMHUHUCTPATUBHOIO PErJIAMEHTA MPEJOCTABICHUS MYHULUNAIBHON
yenyru  «lIpenocraBienue mHbopManuu 00 OYEPETHOCTH MNPEAOCTABICHUS KHIIBIX
MOMEIIEHU Ha YCJIOBHIX COIMAIBHOTO HaitMa» (B penakuuu noctaHoBieHuit Ne 95 or
«17» okts6pst 2018r., Ne 32 ot «01» mapra 2019 r., Ne 74 ot «17» centsabps 2019 r.,
Ne 35 ot «01» anpens 2022r.).

1.1. A63an yeTBepThIil NyHKTA 1.3.2 U3JI0KUTH B CJIeAYIOLIEH peJaKIum:

«B cetu MHTepHET Ha OQPUIIMAIBHOM calTe YMOJHOMOYEHHOTO OpraHa, Ha

EannoM mopraine rocyapcTBEHHBIX U MyHUITMTIATBHBIX YCIYT (PYHKITHIT), SIBISIOIEMCS
dbenepabHOM TOCYAapCTBEHHON HWH(OpPMAIMOHHONH CHCTEMOM, obecreunBaroniei
MPEIOCTaBICHUE TOCYAAPCTBEHHBIX UM MYHHUIIUIAIBHBIX YCIYT B 3JEKTPOHHOH (opme
(manee — EnuHbli  mopran  rOCyAapCTBEHHBIX W MYHUUUMNAIBHBIX  YCIYT)
(www.gosuslugi.ru), (nanee - nHbOpMAIIIOHHAS CHCTEMA).».

1.2. Pa3nen 2 PersiaMeHTa M3JI0KUTH B ClIeyIOlIeil peJakuuu:
«2. CTanaapT npeaocTaBjeHusi MyHUIHMIIAJBHON yCJIYIH
2.1. HaumenoBanue myHurunansHoi ycnyru — «lIpenocraBnenue mHpopmaiu
00 O04YEpEHOCTH MIPEOCTABIICHUS KHWIIBIX MOMEILEHU I
Ha yCIIOBUSAX COLUAIBHOIO HalMay.


http://www.gosuslugi.ru/

2.2. MyHunumnanpHas yciyra MPEIOCTABIIACTCS aJMUHUCTpanuen
Komcomomnbsckoro cenbckoro mocenenust [lanmacoBCKOro MyHUIIMNAIBHOTO paioHa
Bonarorpazackoii obnactu (nanee Takxke — yoJHOMOYEHHBIN OpraH).

2.3.  Pe3ynpraroM  HUCHOJHEHUS  MYHHLUHUNAIBHOW  YCIyI'M  SBJSETCA
MPEAOCTABICHUE 3asBUTENI0 HHPOPMALMU 00 OYEPETHOCTH MPEIOCTABICHUS KUJIBIX
MOMEIIEHUN Ha YCIOBHUSIX COIMAIbLHOIO HaiiMa, opOpMIICHHOW B BHJE CIPaBKU 00
OUYEpPETHOCTH TMPEAOCTABICHUS JKUJIBIX MOMEIICHHH Ha YCJIOBHUSAX COLMAIBHOTO HaiMa
b0  CcOpaBKM O  TOM, YTO  3asgBUTE]Ib  HE  COCTOMT  HA  y4YeTe
B KA4eCTBE  HYXKJAOMIETOCA B  JKWJIOM  TOMEIIEHUH,  MPEAOCTaBISIEMOM
10 JOTOBOPY COLIMAIIBHOTO HalMa.

2.4. CpoK npeoCTaBICHNAs] MyHUIIMIIAIbHON YCIYTH.

Cpok TmpefocTaBiCHUSI MYHUIMINAIBHOW YCIYTH COCTaBlisgeT He Oolee
20 nHE# co AHS MOCTYIUICHUS 3asiBJICHUS.

B cnydae mpeacraBneHus 3asBuUTEneM JOKYMEeHTOB uepe3 MOI[ cpok
MPEAOCTABICHUS MYHUITUTIATBLHON YCIYyTU UCYUCISETCSA CO JHS Tepeaaun JOKYMEHTOB B
YIIOJIHOMOYEHHBIN OpraH.

2.5. IIpaBoBOIi OCHOBOM ISl IPEIOCTABICHUS] MYHUIIMNIATBHON YCIYTH SBIISFOTCS
CJIeIyIOIIEe HOPMATHBHBIC MPABOBBIC AKTHI:

Kunumaeiii konekc Poccuiickoit ®denepanuu (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®@enepanun, 03 suaps 2005 1., Ne 1 (wacte 1), ct. 14, «Poccuiickas
razera», 12 suBaps 2005 r., Ne 1, «I[Tapaamentckas rasetay, 15 saBaps 2005 r., Ne 7-8);

Oenepanbhblii 3ak0H OT 6 OKTAOps 2003 1. Ne 131-D3 «OO6 oOmux MpUHIIAIAX
OpraHu3alMd MecTHOro camoympasienuss B Poccuiickoit ®enepanumn» (Cobpanue
3aKOHOJIaTEJILCTBA Poccuiickoi ®Denepauuu,
06 oxTsa0ps 2003 r., Ne 40, cT1.3822, «Poccuiickas razeta», 08 okts6ps 2003 1., Ne 202,
«ITapmamentckas razera», 08 oktsa6ps 2003 1., Ne186);

®enepanphblii 3akoH OT 2 Mast 2006 r. Ne 59-®3 «O mnopsiake pacCMOTpPEHUS
obparmenuii rpaxaan Poccuiickoit @eaepanmm» («Poccuiickas razera», 2006, Ne 95);

®enepanbhblid 3aK0H 0T 27 utost 2006 1. Ne 152-D3 «O nepcoHanbHBIX JaHHBIX
(«Poccwmiickas razera», Ne 165, 29 wurona 2006 r., «CobpaHue 3aKOHOJATEIbCTBA
Poccuiickoit @enepanun», 31 utons 2006 r., Ne 31 (1 4.), ct. 3451, «[lapnamenrtckas
razetan, Ne 126-127, 03 aBrycra 2006 r.);

Oenepanbubiit 3akoH oT 09 deppans 2009 r. Ne 8-O3 «OO6 obecrnieueHnn A0CTyIA
K uHbOpMaMK O JEATEIBHOCTU TOCYJIApPCTBEHHBIX OPraHOB U OPraHoB MECTHOTO
camoympasienusi» («Poccuiickas razera», Ne 25, 13 depans 2009 r., «Cobpanue
3akoHoarenbcTBa Poccuiickoit ®denepanmm», 16 despans 2009 1., Ne 7, cr. 776,
«ITapnamentckas razetan, Ne 8, 13 — 19 ¢espans 2009 r.);

Oenepanbaplii 3akoH oT 27 wronas 2010 1. Ne 210-®3 «OO6 opraHu3anuu
MPENOCTaBICHUS  TOCYJNApPCTBEHHBIX M MYHHMIMNaNbHbIX  yciyr»  (Cobpanue
3akoHojaTenbcTBa Poccuiickoit ®deneparuu, 02 asrycra 2010 r., Ne31, cr. 4179,
«Poccwuiickas razera», 30 utosst 2010 1., Ne 168);

noctanoBnenue [IpaBurenscTBa Poccuiickoit ®enepanuu ot 25 utons 2012 r. Ne
634 «O BuIax 53JEKTPOHHON IOANKCH, HCIOJIB30BAHUE KOTOPBIX JOMYyCKAaeTcs Mpu
oOpallleHnH 3a ToJyYeHHUEM TOCYyJapCTBEHHBIX M MYHHIIMITAILHBIX yeuyr» («Poccuiickas


consultantplus://offline/ref=F6363110F9D2FBDCEEAD3A939DAA4173ACC1EE5D5669DA2762E75D6989V3A6N

razera», Ne 148, 02 utons 2012 r., «Cobpanue 3akoHonarensctBa POy, 02 urons 2012 r.,
Ne 27, ct. 3744);

nocrtaHoBieHue IlpasurenscrBa Poccniickon denepanun ot 25 asrycra 2012 r.
Ne 852 «OO6 yrtBepxknenun llpaBuil MCHONB30BaHMS YCWIIEHHON KBaIU(pUIUPOBAHHON
AJIEKTPOHHOM TOJMUCH TNpHU OOpalleHMH 3a TOJYYEHHUEM TOCYIJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYyT M O BHeceHMHM wu3MeHeHus B I[lpaBuna paszpabotku u
YTBEPKICHUSI aJIMUHHUCTPATHUBHBIX PETJIaMEHTOB TMPEIOCTaBICHUS] TOCYIapCTBEHHBIX
yeayr»  («Poccuiickas razera», Ne 200, 31 asrycra 2012 r., «CobOpanue
3akoHonarenbcTBa POy, 03 centsadps 2012 r., Ne 36, cT. 4903);

noctaHoBieHue [IpaBurensctBa Poccuiickont @enepannn ot 26 mapra 2016 r. Ne
236 «O TpebOBaHUAX K MPEAOCTABICHUIO B AJIEKTPOHHOU (POpME TOCYIapCTBEHHBIX U
MYHUIUNATBHBIX yeayr» (OduiuanbHblil MHTEPHET-TIOPTal MPaBOBOM HWH(OpMauu
http://www.pravo.gov.ru, 05 amnpens 2016 r., «Poccuiickas razera», No 75, 08 ampens
2016 r., «Cobpanue 3akoHonarenbcTBa Poccuiickoit ®denepauuny, 11 anpens 2016 r., Ne
15, ct. 2084);

pacniopsbkenue  [IpaButennctBa Poccuiickoit ®enepanuu ot 17 nexabps
2009 1. Ne 1993-p (CobOpanue 3akoHomarenbcTBa Poccuiickoit denepanuu,
28 pmekabps 2009 r., Ne 52, 24, cT. 6626, «Poccmiickas TazeTtay,
23 nexadbps 2009 r. No247);

3akon Boarorpaackoit ob6mactu ot 1 gexabps 2005 r. Ne  1125-OJ1
«O Tlopsnxke BeAeHHsT oOpraHaMM MECTHOTO CaMOYIpaBJCHHs ydeTa TpaxkIaH
B KayecTBe  HYXJAIOMIMXCA B  JKWIBIX  IOMEIIEHUSX,  MPEeIOCTaBISEMBbIX
0 JI0roBOpaM couuajibHOro HaiiMa B Bomnrorpaackoit o6mactu» («Bonrorpaackas
npaBaa», 14 nexadbps 2005 r., Ne 234);

MIOCTaHOBJICHUE ['maBbI AJIMHUHHCTpALIUU Bonrorpaackoi obnactu
or 24 ampens 2006 r. Ne 455 «O HEKOTOpPBIX BOIpPOCax peaau3ald 3aKoHa
Bonrorpaackoit obmactu ot 1 gexabps 2005 1. Ne 1125-OJ1 «O Ilopsake BeneHus
OpraHaMM MECTHOTO CaMOYIIpaBJCHHs ydeTa TpaIaH B KauecTBE HYXKIAIOMIMXCS B
KWIbIX TIOMEIICHUAX, TMPEJOCTaBIAEMbIX [0 JOTOBOpPaM COIMAJIBHOTO HaliMa B
Bonrorpaackoii oOmacTu» («Bonrorpaackas npaBiay,
28 anpens 2006 1., Ne 75);

YcraB KoMcoOMOIBCKOTO CENbCKOTO MOCEICHHUS.

2.6. UcuepnbiBaromuit nepeyeHb JTIOKYMEHTOB, HE0OXO0IMMBIX
JUTS TIPEAOCTABICHUSI MyHHUIIMITAILHOM YCITyTH.

2.6.1. HcuepnbplBaomuil TMepedyeHb JTOKYMEHTOB, KOTOpBIE 3asBHUTENb JOJKECH
MPEACTaBUTh CAMOCTOATEIIBLHO:

- 3agBJICHHE O MPEIOCTABJICHUH WH(POpMAIUK 00 OYEpPEAHOCTH MPEAOCTaABICHUS
JKUJIBIX HOMEIIEHUN Ha YCIOBUSX COIIMAJILHOTO HaliMa
mo ¢Gopme, yKazaHHOH B TMPWIOKEHHH | K HacTosmeMy AJIMUHUCTPATUBHOMY
periiaMeHTy (Janee — 3asBJICHUE);

- KOMUS JOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTh 3asIBUTEIIS;

- JIOKYMEHT, MOATBEPKIAIONINI MMOJIHOMOYMSl MpEACTaBUTENs JEHCTBOBATH OT
MMEHH 3asiBUTENS, a TAKXKE MACTOPT UIM MHOM JTOKYMEHT, YJIOCTOBEPSIOLIUNA JIMYHOCTh
MpeACTaBUTES, B COOTBETCTBUU



¢ 3akoHOomaTtenscTBOM Poccuiickoit denepanum, B ciaydae OOpaIIeHUs MTOJTHOMOYHOTO
MIpPEICTaBUTETIS.

3asBleHME M JOKYMEHTBI, YyKa3aHHble B MHyHKTe 2.6.1 Hacrosuiero
aMUHHUCTPATUBHOIO PEIJIAMEHTA, MPEICTABISAIOTCS 3asBUTEIEM B YINOJIHOMOYEHHBIN
OpraH HEIMOCPEJACTBEHHO WM HAIpaBisIeTcsl IO I0YT€ 3aKa3HbIM IHMCbMOM C
YBEJAOMIICHUEM O BPYUYEHHH, a Takxke yepe3 MODII.

3asiBJIeHHE MOXET OBbITh HAIpPaBJICHO B YIOJIHOMOYEHHBIM oOpran B ¢opMme
ANEKTPOHHOTO JTOKYMEHTa C HUCIOJb30BaHMEM EaMHOro moprana rocyJapCTBEHHBIX U
MYHUIIUAMATBHBIX YCITYT.

3asBieHre B (opMe DSIEKTPOHHOIO JOKYMEHTa MOJINUCHIBAETCS IO BBIOOPY
3asiBUTEIIS:

- POCTOM JIEKTPOHHOMN MOAMUCKHIO 3asBUTEINS (IPEACTABUTEIIS 3asIBUTEN);

- yCWICHHOW (KBaMM(UIMPOBAHHOW, HEKBATU(DUIIMPOBAHHOMN) 3IEKTPOHHOU
MOAMUCKIO 3aBUTEINS (MPEICTABUTEINS 3asIBUTEIS ).

Ceprudukar kiroua MPOBEPKH YCHUICHHOW HEKBATU(GUIIMPOBAHHOW DJIEKTPOHHOU
MOJIUCHU JIOJKEH OBITh CO3/1aH U MCHOJIb30BaThCs B MHPPACTPYKType, 0OecreunBaoen
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJCHCTBUE  MH(POPMALMOHHBIX  CHCTEM,
UCIOJIb3YEeMbIX JI TPEIOCTABJICHUS] TOCYAAPCTBEHHBIX M MYHUIUINANbHBIX YCIYyT B
ANEKTPOHHOU (hopme, KOTOopasi CO3JAaeTCsi M MPOBEPSETCS C UCIOJIb30BAaHUEM CPEICTB
ANEKTPOHHOM  TMOJAMUCH M CPEICTB  yJIOCTOBEPSIOLIETO  IIEHTPa,  HMMEIOIIMX
MOJITBEPIK/IEHUE COOTBETCTBUS TPEeOOBAHUSIM, YCTAHOBJICHHBIM (heJepaJbHbIM OPraHOM
UCTIOJTHUTEIHHON BJIACTH B 00JaCTH oOecrieueHus: 0€30MacHOCTH, a TaKkKe MPU HATUYUU
y Blajenblia cepTuduKaTa KiIo4ya MPOBEPKH KII0Ya MPOCTOM 3IEKTPOHHOW MOMAMMCH,
BBIZJAHHOT'O €MY MPH JINYHOM IIPUEME.

2.6.3.HampaBiieHre  yNOJHOMOYEHHBIM  OpPraHOM  3allpOCOB B paMKax
MEXBEJIOMCTBEHHOTO B3aMMOJICUCTBUS HE MPETYCMOTPEHO.

2.7. 3anperaercs TpeOOBATh OT 3assBUTEII:

1) mpencraBieHusi JOKYMEHTOB U MH(POpPMAIMU WM OCYIIECTBICHUS ICHCTBUM,
IPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
IPaBOBBIMU aKTaMH, pETYJUPYIOIIUMU OTHOIIEHUS, BO3HUKAIOIIME B CBS3U C
MPEAOCTABICHUEM MyHUILIUIIATIbHBIX YCIIYT;

2) TpencTaBiCHHUS JOKYMEHTOB H WHQPOPMAIMH, KOTOPhIC HAXOAATCA B
paclopspKeHUM  OpraHa, MPEeAOCTABIISIONIEr0  MYHULUINAIBHYIO  YCIYry, HHBIX
TrOCYJapCTBEHHBIX  OpraHoOB, OpraHOB MECTHOTO  CaMOyMpaBleHuss  J0o
MOABEJOMCTBEHHBIX  TOCYJAapCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOTO
CaMOYMpAaBJICHUS] OpraHU3aliii, Y4acTBYIOIIMX B MPEIOCTABICHUM MPETyCMOTPEHHBIX
yacTeto 1 crateu 1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-@3 «O6
OpraHu3alu MPEeAOCTaBICHUS TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr» (Hanee —
Oepnepanbublii 3akoH No 210-d3) MyHUIMDANBHBIX  YCIYyIr, B COOTBETCTBUU C
HOPMAaTHBHBIMM IPaBOBbIMH akTaMu Poccuiickon ®exepanuu, HOPMaTUBHBIMU
MpaBOBBIMU akTaMu Bosrorpaackoit 061acTi, MyHUIIMIAIbHBIMYA MPAaBOBBIMU aKTaMHu, 32
UCKJIIOUEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B ONPEIEIECHHBbI YacThlo 6 cratbu 7
OenepanbHoro 3axkoHa Ne 210-O3 mnepedyeHb JOKYMEHTOB. 3asBUTENb BIIPaBe
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MPEICTAaBUTh yKa3aHHBIE JOKYMEHThI W HMH(OPMAIMIO B OpPTaHbl, MPEIOCTABIISIOIINE
MYHUIUNAIbHBIE YCIYTH, IO COOCTBEHHOM MHUIIMATUBE;

3) ocymiecTBiIieHUs JCWCTBHH, B TOM 4YHCJIC COIIACOBAHMMA, HEOOXOMUMBIX IS
MOJIyYEHHUs TOCY/IaPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT U CBS3aHHBIX C OOpallleHUEM B
WHBIE TOCYJaPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYMpPAaBJICHUS, OpraHU3alnu, 3a
HCKIIIOYCHUEM TOJYyYEeHHs] YCIAYyr M TOJy4YEeHHS JIOKYMEHTOB U uHdOpMaluu,
MPEAOCTABISIEMBIX B pE3yibTaTe MPEJOCTABICHUS TaKUX YCIyT, BKJIIOYCHHBIX B
MepeYeHb YCIYyr, KOTOpBbIE SBISIOTCA HEOOXOAUMBIMH U  OO0S3aTEIbHBIMH IS
MPEAOCTABICHUSI MYHHUITUTIATBHBIX YCIYT, YTBEPKACHHBIA pemeHrneM KoMcoMoIbCKOro
cenbckoro Cosera ot 20.06.2014r. Ne 12/2 «O06 yrBepx)aenuu [lepeuns ycmyr, KOTOpbie
SIBJISIIOTCST HEOOXOAMMBIMU U OO0S3aTENBHBIMHU JUISI TPEAOCTABICHUS MYHUIIMIATHHBIX
yciayr agmMuHucTpanuein KoMcOMOJIbCKOTO CEMbCKOTO MOCETICHUS U MPEAOCTABISIOTCS
OpraHu3aIUsIMU, YYaCTBYIOIIUMH B MPEIOCTABICHUM MYHHUIMIAIBHBIX YCIYT, a Takke
MOPsIAKA OTIPEICTICHHUS TUIATHI 32 UX OKa3aHUE;

4) npejacTaBieHWs JOKYMEHTOB H HWH(OpMalnmu, OTCyTCTBHE ©  (WIIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIUCh MPH MEPBOHAYAILHOM OTKa3e B IpHEME
JOKyMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABJICHUS MYHUIMNAIBHOM YCIyrd, JUOO B
MPEAO0CTABICHUN MYHHUITUTIATLHON YCIIYTH, 32 UCKIFOUCHUEM CJICIYIONINUX CITy4YaeB:

- U3MCHEHHE TpPeOOBaHMI HOPMATHBHBIX TIPABOBBIX aKTOB, KAaCarOIIUXCS
MPEAOCTABICHUSI MyHHUITUMTIATBLHON YCIyTH, TIOCIEe TIePBOHAYATBHOM MOJa4H 3asBICHUS O
IPEIOCTABICHUH MyHUIIMNIATBHON YCIIYTH;

- HaJu4ue OIMMOOK B 3asBJIEHUU O MPENOCTABICHUM MYHUIUMIAIbHOW YCIyTU U
JOKYMEHTaxX, IOJIAaHHBIX 3asBUTEJEM IIOCJE€ TEePBOHAYAIBHOIO OTKa3a B IpUEMe
JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEIOCTaBICHHUS MYHULUIAIbLHOW yCIyru, JuO0 B
IPEIOCTABICHUA MYHUIIMIIAIBHON yCIYTH U HE BKIIFOUEHHBIX B IMPEICTABIICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

- UCTEUEHHUE CpPOKa JEHCTBUS JOKYMEHTOB WIM M3MEHEHHE MH(POpMAalMU TOCIe
NEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHUIIMIIAIBHOM YCIYTH, JIN0O B MPEAOCTABICHUN MYHUIIUIAIBHON YCITyTH;

- BBISIBJICHHE JOKYMEHTAJIBHO MOJATBEPKIEHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIN TPOTUBOINpPABHOTO JeicTBus (0e31ecTBUS) JOMKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIUITATFHYIO YCIYTY, MYHUIIUIIAIBLHOTO CITy>Kallero, paboTHUKA
MHOTO(QYHKIIMOHAILHOTO IIEHTpa, pabOTHHKA OpraHU3alliy, MPEeAyCMOTPEHHON 4YacThIO
1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, npu nepBoHaYaIbHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTaBICHHUS MYHHUIMIAIBLHOW YCIyrH, JUOO0 B
MPEAOCTABICHUN MYHHUIIMIAIBHON YCIyrd, O 4YeM B NMHCbMEHHOM BHJIE€ 32 MOANHUCHIO
PYKOBOAMTENSI OpraHa, NpeIOoCTaBISIONIEr0 MYHULHUNAIBbHYIO YCIYTy, PYKOBOJIWUTENS
MHOTO(QYHKIIMOHAILHOTO IIEHTPa MpPU MEPBOHAYAIILHOM OTKa3e B MPHUEME JOKYMEHTOB,
HEOOXOJIMMBIX JUIS TPEAOCTABICHUS MYHHIIMIAIBLHOW YCIyTH, JUOO pPYKOBOAMTEIS
OpraHu3aiy, rnpeaycMoTpeHHon yacteio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, yBemoOMIISIETCS 3asBUTENb, a TaKX€ NPUHOCATCS W3BUHEHHS 3a JIOCTaBIICHHBIE
HEy/noOCTBa;

5) mnpenocraBieHuss Ha OyMa)XHOM HOCHTENE JIOKYMEHTOB U HH(opmaImu,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBbI B COOTBETCTBHM C ITYHKTOM 7.2



yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha Takue JOKYMEHTHI JMOO MX HU3bITHE SBISAETCS HEOOXOIUMBIM
YCJIOBUEM IPENOCTABJIECHUS T'OCYJapCTBEHHOW WJIM MYHMIIMIAIBHOM YCIIYyI'M, U HHBIX
CJly4aeB, YCTaHOBJIEHHBIX (peepaibHbIMU 3aKOHAMH.

2.8. HcuepnbiBaronuil nepedyeHb OCHOBAHUM JUIS OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOJIUMBIX JJIsl TMPEAOCTAaBICHUS MYHULMNAIbHOW YCIYTM, OCHOBAaHMM IS
IIPUOCTAHOBJICHUS IIPEAOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, OTKa3a B MPEAOCTABICHUN
MYHHIUITAIBHON YCIIYTH.

2.8.1. 3asBuTenio HampaBlsAeTCs YBEIOMJIEHHE 00 OTKa3e B TMpUEME K
PAaCCMOTPEHUIO 3asBJICHUS B CIAEAYIOIMX CIydasiX:

- 3adBUTEJIEM HE TMPEICTABICHBl JOKYMEHTBI, yKa3aHHble B IyHKTe 2.6.1
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA,

- npu 0o0pallleHnH 3a MPEIOCTABICHUEM MYHUIUIAIBHONW YCIYTH B 3JIEKTPOHHOU
dhopme B pe3ynbTaTe MPOBEPKH YCHICHHOW KBATU(DUITUPOBAHHOM 3JIEKTPOHHOM MOAMKUCH
(mamee — kBanuUIMPOBAHHAS TOMANKCH) BBISIBJICHO HECOOJIO/ICHUE YCTAHOBJICHHBIX
cratbeil 11 denepanpHoro 3akoHa oT 06 ampens 2011 r. Ne 63-D3 «O06 371eKTPOHHOU
MTOANMCHY YCIOBUW NPU3HAHUS €€ JEeHCTBUTEIBHOCTH.

2.8.2. OcHoBaHMs JUIsi TPHUOCTAHOBIICHUS MPEAOCTABICHUS MYHULIUNAIbHOU
YCIIYTH, JJIs OTKa3a B IPEAOCTABICHUN MyHULIMIIAJIbHON YCIYyTH OTCYTCTBYIOT.

2.9. MyHununaneHas yciryra rnpeaocTaBisieTcs: 6ecriaTHo.

2.10. MakcumanbHOE BpeMs OXUIAHUS B OYEpeNd IpU I[OJade 3asBJICHHS
U IIpU NOJIYYEHUU Pe3yJibTaTa MPEAOCTaBICHUS] MyHUIUMIIAIbHON yCIYTM COCTAaBIIsIET HA
JUYHOM IIpHEMe rpakaaH — He Oosee 20 MUHYT.

2.11 Cpox peructpauuy 3asBICHUS U MPUIAra€MbIX K HEMY JOKYMEHTOB
COCTaBJISIET:

- Ha JJMYHOM IpUeMe rpaxkaan — He Ooiee 20 MUHYT.

- IIPU MOCTYIUICHUH 3asIBJICHUSI U JOKYMEHTOB IO MOYTE, OocpeacTBOM EnnHoro
nopTajia TOCyAapCTBEHHBIX U MYHUIMNAIBHBIX yciyr uinu dyepe3 M®PI] — B Tteuenue 1
paboyero IHs CO JHS MOCTYIJICHUS B YIOJHOMOYEHHBIN OpraH.

2.12. TpeOoBaHusl K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCS MYHHUIIMITATbHAS
ycIyra, K 3ay OKUJIaHUA, MecTaM JUTS 3a0JIHEHUS 3apocoB
O  TMpeAOoCTaBIEHUU  MYHHUIMMAIBHON  yciayrd, HWHGPOPMAIMOHHBIM  CTEHIaM
c oOpasnaMd HMX 3alOJHEHUS W  TEpPeYyHeM  JOKYMEHTOB, HEOOXOJMMBIX
JUIS  TPENOCTABJIICHUS MYHUIIMIAIBLHOM YCIYyrd, B TOM 4YHClIEe K OOeCreYeHHIo
JNOCTYIMHOCTA  JUIsi ~ WHBAJIMJIOB  YKa3aHHBIX  OOBEKTOB B COOTBETCTBUU
¢ 3akoHOAaTeIbCTBOM Poccuiickoit Denepaniuv 0 CONUATBLHON 3aIUTE HHBAIUIOB

2.12.1. TpebGoBaHus K TIOMEHIEHUSM, B  KOTOPBIX  MPEAOCTABISAETCS
MYHULUIAIbHAS yCITyTa.

[lomemenns, B  KOTOPBIX  NPENOCTABIIIETCS  MyHULUIAJIbHAs  yCIyTa,
o0ecreynBaloTCsl HEOOXOAMMBIMU JUIS NPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTH
o0opyaoBaHHEM (KOMITBIOTEPAMH, CPEICTBAMH CBSI3M, OPITEXHUKOM), KaHIEIIPCKUMHU
MPUHATICKHOCTAMU, WH()OPMAIIMOHHBIMU U CIPABOYHBIMU MaTepHalaMU, HATJISITHON
WH(OPMAIHEH, CTYJIbSIMU H CTOJIAMH.
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[lomemieHnss yNOJIHOMOYEHHOIO OpraHa JOJDKHbl COOTBETCTBOBAaTh CaHUTApPHBIM
npasuwiaMm CII 2.2.3670-20 «CaHuTapHO-31IUAEMUOJIOTHYECKUE TPeOOBAaHUS K YCIOBUSAM
TpyZa», YTBEPKIEHHBIM IIOCTaHOBJIEHUEM [JITaBHOrO rocyAapCTBEHHOIO CaHUTAPHOIO
Bpaua Poccuiickoit ®enepannu ot 02.12.2020 Ne 40, u ObiTh 000pyZOBaHBI CPEACTBAMU
MOKapOTYIICHHUS.

Bxon u BbIXo U3 moMeleHui 000pyayroTcs COOTBETCTBYIOIUMHU YKa3aTEIsIMU.

Bxox B ynomHomMoueHHBIH opraH oOopyayeTcss MHPOPMALMOHHOW TaOIMYKOM
(BBIBECKOI), coaepxamied WHPOpMalUKI0 O HAUMEHOBAHUHM, MECTE HAXOXACHUS U
pexxumMe paboThI.

KaOunetsr 060pyytoTcss ”HGOpMalMOHHOW Ta0IMUKOH (BBIBECKOIT), coaepKalen
nH(OpPMALIMI0O O HAUMEHOBAHMM YIHOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOLIErO
MpeI0CTaBIeHHE MyHUIIUTIIATbHON YCITyTH.

2.12.2. TpeboBaHus K MECTaM OXKHJIaHHUS.

Mecta OoXuAaHus ~ JOJDKHBI  COOTBETCTBOBAaTH  KOMGOPTHBIM  YCIOBUSM
JUIS 3asiBUTENIEH W ONTHUMAJIbHBIM YCIOBUSM PaOOThl CHEIHAIMCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecta oxugaHusi JOJKHBI OBITh OOOpPYAOBAHBI CTYJbAMH, KpECETbHBIMU
CEKLHUSAMHU, CKAMbSIMHU.

2.12.3. TpeboBaHus K MeCTaM MpHUeMa 3asiBUTEIICH.

[Ipuem  3asBUTENEll  OCYyIIECTBISETCS B CHEHHMATBbHO  BBIJEJIEHHBIX
JUISL OTUX LieJIeH TOMEILECHUSX.

Kaxnoe pabouee MeCTO JOJKHOCTHBIX JIMII YIIOJIHOMOYEHHOIO OpraHa JOJDKHO
ObITb O0OPYJOBAHO IIEPCOHAJIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JlOCTyHa K
HE0O0XOIUMBIM MH(POPMAIIOHHBIM 0azam JAHHBIX, NE€YaTAOIIHUM
Y KOIIMPYIOLUIUM YyCTpOMCTBaM.

[Ipu opranuzanuu pabouux MeECT JOJDKHA OBITh HPESYCMOTPEHAa BO3MOXKHOCTh
CBOOOJHOTO BXOAAa M BBIXOJA JOJDKHOCTHBIX JIMIl YIIOJHOMOYEHHOTO OpraHa
13 TIOMEIIEHUS ITPU HEOOXOIUMOCTH.

Mecta cpaum W TOJNy4YEeHHs JOKYMEHTOB  3asBUTEISAMH, MecTa UL
MH(POPMHUPOBAHUS 3asiBUTENICH U 3allOJHEHUS] HEOOXOIUMBIX JOKYMEHTOB 000pYIyIOTCS
CTYJIbsIMH (KpecliaMH) U CTOJIaMH U 0OecleyrBaloTCs nucyei Oymaroil u mucbMEeHHBIMU
MIPUHAIEKHOCTAMU.

2.12.4. TpeboBanus Kk HHOOPMAITMOHHBIM CTEHIAM.

B mnomermieHusx yNOJIHOMOYEHHOIO OpraHa, NpeAHa3HAaYeHHbIX Ul PaOOTHI
C 3asBUTEJISIMU, Pa3MELIAIOTCs NHPOPMALIMOHHBIE CTEH Ibl, 00ECIIeUnBaIOLIHe TOTyYEeHUE
uH(pOpMAIMH O MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

Ha nndopManmoHHbIX cTeHAax, opUIraibHOM CaiiTe yIOJIHOMOYEHHOTO OpraHa
pa3MeIaroTcs cleayoue HHHOPMAITMOHHbIE MAaTEPHATIBL:

U3BJICYEHUS U3 3aKOHOJATENIbHBIX 1 HOPMATUBHBIX IIPABOBBIX aKTOB, COAEPIKAIINX
HOPMBI, PETYJIUPYIOLIUE AEATEIbHOCTD MO UCIOJHEHNI0 MyHULIMIIAIBHON YCIIYTH;

TEKCT HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

nH(bOpMAIHSI O TIOPSIKE UCIIOTHEHHSI MyHHUIIMITAIbHON YCIYTH;

MIEPEYEHb JOKYMEHTOB, HEOOXOIMMBIX MJIsi NPEJOCTABICHUS MYHHMLIMIAIBHON
YCIIyTH;



(hopMBI 11 00pa3IIBl JOKYMEHTOB IS 3aTIOJTHEHUS;

CBEJIEHUS O MECTE HaxOXJeHUs U rpaduke pabOThl, YIIOJIHOMOUYEHHOTO OpraHau
M®II;

CIPABOYHBIE TEIE(POHBL;

azpeca dJIEKTPOHHOM NOYTHI U aapeca MHTepHeT-CalToB;

uHpopManMsi O MecTe JHMYHOTO IpUeMa, a Takke 00 yCTaHOBJIEHHBIX
JUIS TUYHOTO MIpHeMa JTHAX M Jacax.

[Ipn wu3MeHeHun UHPOPMALMU 1O HCIOJIHEHUIO MYHHUIMNAIBHON YCIyTH
OCYIIECTBIISIETCS €€ EPUOIUIECKOE OOHOBIICHUE.

BusyanbHasg, TekctoBas M MyJdbTMeAMiHas uWHPoOpMauus O  MOPAJKE
MPEeIOCTaBICHUS] MYHHUIIUIAIBHON YCIYTH pa3MeEllaeTcss Ha MHPOPMAIMOHHOM CTEHJIE
W MH(OPMALIMOHHOM TEpMHUHAJIE (ycTanaBnuBaercs B yA0OHOM
IUIA TpaxkaaH Mecte), Ha EquHOM moprane rocyJapCTBEHHBIX U MyHHUIIMIAIbHBIX YCIIYT,
a Takke Ha o()ULHATIBLHOM CaiiTe YIOJTHOMOYEHHOIO OpraHa.

Odopmienue BU3yalbHOW, TEKCTOBOM U MYyJIbTUMEAMMHON UWHPOpMaluu
O TOpsAAKE TMPEeAOCTaBICHUS MYHULUNAIbHOW YCIYTM JOJDKHO COOTBETCTBOBATh
ONTUMAJILHOMY 3pUTEIBHOMY M  CIYXOBOMY BOCHPHUSTHIO JTOW HWHGOpMalUu
rpa)KIaHaMH.

2.12.5. TpeOGoBanus K  00OECIEUEHUIO  JIOCTYNHOCTH  MpPEIOCTaBICHUS
MYHHUIIMTAIBHON YCIyTH JJ11 HHBAJIUIOB.

B nenax obecrieyeHus: ycloBUN TOCTYMHOCTH JJISi MHBAJIUIOB MYHHIIMIIAIBHOM
YCIIyTU JOJKHO OBITH 00€CTIeUeHO:

OKa3aHue cHelualucTaMu MOMOIIU MHBaJIUIaM B nocajke
B TPaAHCIOPTHOE CPEACTBO U BBICAJAKE U3 HEro TMepe]] BXOJOM B IOMEIICHUS,
B KOTOPBIX  TNPENOCTaBJIA€TCS  MYHHULUMIAJIbHAs  yciyra, B  TOM  4YHCIE
C MCTIOJIB30BaHUEM Kpeciaa-KOJSCKH;

OecTpens i TCTBEHHBIN BXO/ MHBAIHUIOB B MTOMEIIIEHUE U BBIXOJI U3 HETO;

BO3MO>XHOCTh CaMOCTOSITEILHOTO nepeBIKEHUS WUHBAJIN/I0B
[0 TEPPUTOPUU OPTaHU3AIMH, MOMEIICHUS, B KOTOPHIX OKAa3bIBAETCS MYHHUIUIATIbHAsS
yCIIyTa;

COTIPOBOK/ICHIE MHBAIHMJIOB, UMEIOIINX CTOMKHUE pacCTpoicTBa (YHKIUU 3pEHUs
u CaMOCTOSITEIHHOTO nepeIBIKEHUS, u OKazaHue UM MIOMOIITA
Ha TEPPUTOPUU OPraHU3alMM, TOMEIIEHHUS, B KOTOPHIX OKAa3bIBAETCS MYHHUIIUIATIbHAsS
yCIIyTa;

Ha/JIeXKallee pasMelleHne oO0OpyIoBaHUS H  HocutTenedl  uHbopManuu,
HEOOXOMUMBIX st o0ecriedueHuss  OECHpENsSTCTBEHHOTO  JIOCTYNa  WHBAIHJIOB
B ITIOMEIIEHMS U K YCIIyraM, C y4€TOM OTPaHMUYEHUHN UX KU3HEIEATEIbHOCTH;

nyOnupoBaHUE HEOOXOMUMOW NIl WHBAJWAOB 3BYKOBOM H  3PUTEIHHOM
uHbopMalMKM, a TaKXKe HaJIMKNCe, 3HAKOB W WHOM TEKCTOBOW U Trpaduueckoi
uH(pOpMaINK 3HAKaMU, BHITIOJTHEHHBIMU pelibepHO-ToueyHbIM mipudToM bpaiins;

JIOTMYCK CypJOTIePEeBOTUMKA U TU(IOCYPAOTIEPEBOAUNKA;

JOMYCK COOAaKU-TIPOBOJHUKA NPU HAIMYUHM JOKYMEHTa, MOJITBEP)KIAIOIIETO e
criennaibHOe 00yueHHe M BBIAAHHOTO MO (opMe U B MOPSAIKE, KOTOPhIE OMPEesIOTCs
(benepasbHBIM OpPraHOM HCIIOJHUTENBHOM BJIACTH, OCYIIECTBISIOMIUM (QYHKIHUU TI0



BBIpAa0OTKE W peanu3aliil TOCYAapCTBEHHOH MOJUTHKA M HOPMATHBHO-TIPABOBOMY
PEryJIMpPOBaHUIO B cpepe COLMaIbHOM 3alIUThl HACEJICHHUS,

MpPEeIOCTaBICHUE NPU HEOOXOAMMOCTH YCIYTH MO MECTY >KMTEIbCTBA MHBAIUIA
WIN B IUCTAaHLIMOHHOM PEXHME;

OKa3aHUE€ CHEIHUAJIUCTaMU YIHOJHOMOYEHHOTO OpraHa HWHOW HeoOXO0IuMOoit
MOMOIIM HHBAJIWJAM B IPEOJOJEHUU OapbepoB, MPEMATCTBYIOUIUX IOJYyYEHUIO HUMHU
YCIIYT HapaBHE C IPYTUMH JINLAMH.

2.13. [loka3aTensiMu JTOCTYIHOCTH M Ka4€CTBA MYHHIIMIIAIBHON YCIYTH SIBISIOTCS
MIPEAOCTABICHUE  MYHULHWINAIBHOW  YCIYTM  WIM  OCYIIECTBICHUE  OTACIBHBIX
aJMMUHHUCTPATUBHBIX MpPOLEAYpP B DIJIEKTPOHHOW (opme, IMOJIyYeHHE 3asiBUTEIIEM
uH(popMauu 0 xoJie MIPEAOCTABICHUSA MYHULUATTAIBHON YCIYTH
C HCIIOJIb30BAaHUEM CPEJICTB TeNe(OHHOM CBS3H, DJIEKTPOHHOIO HH(POPMHUPOBAHMUS,
COONIOZICHHE CPOKOB IMPENOCTaBICHUS] MYHULMIAIBHOW YCIyTH, OTCYTCTBHE Kajnod U
MIPETEH3UI CO CTOPOHBI 3asBUTENIS, a TAKXKE CYACOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMU
pereHui, nercTBui (0e3elCTBUS) YIOJTHOMOYEHHOTO OpraHa W JOJKHOCTHBIX JIUIL
YIIOJIJHOMOYEHHOTO OpTraHa.

2.14. OcymecTBieHue OTZIEJIbHBIX aIMUHUCTPATUBHBIX poLenyp
MpU TMPEAOCTABICHUH MYHMIIMIAIBLHON YCIYrd BO3MOMKHO B JIJIEKTPOHHOU (opme.
[IpenocraBinenue MYHULUATIAJIBHON YCIIyTH MOXET OCYLLECTBIATHCS
B MO®I[ B CcOOTBETCTBMM C COIJIALUIECHHUEM, 3aKIIOYCHHBIM Mexay MOI]
Y YIIOJIJHOMOYEHHBIM OPTaHOM.

OCOOEHHOCTH ~ OCYLIECTBJIEHUS OTAEIbHBIX aJIMUHHCTPATHBHBIX IMPOLELYP
B DJIEKTPOHHON (opMe M TpenocTaBiIeHUs MYHHUIUINAIBLHONH yciayru uepe3 MOI]
YCTaHOBJIEHBI B pa3iesie 3 HACTOSILEro aJMUHUCTPATUBHOTO PErJIAMEHTA.

1.3. Pa3nen 3 PeriiameHTa M3J10KUTH B CieAyOIIeld pelaKuiu:

3. Cocras, 10CJ1€10BATEJIbHOCTH M CPOKH BbITIOJTHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, TPeOOBAHUSA K MOPSIAKY
HUX BBINIOJTHEHHSI, B TOM YHCJIe 0COO€HHOCTH BbINOJTHEHHS
aIMUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOII popMme, a Tak:Ke 0COOEHHOCTH
BbITIOJIHEHUSI A/IMHHUCTPATUBHBIX MPOLETYP
B M®DI]

3.1. IlpenocraBieHre MYHHIIMIIAIBHON yCIyrd BKJIIOYAeT B cels Cleayromiue
aJMUHUCTPATUBHbBIC MTPOIIEAYPHI:

1) npuem u perucTpaiius 3asBJICHHS, B TOM YUCJE, IOCTYIUBILIETO B 3JIEKTPOHHOU
dbopMe U TpHiIaraeMbIX K HEMY JOKYMEHTOB, JTMOO OTKa3 B MpUEME K PacCMOTPEHHIO
3asIBJICHUS;

2) paccMOTpeHHE 3asBICHHMS W TIOJTOTOBKAa CIpPaBKM 00 OYepeHOCTH
MIPEIOCTABJICHHUSI KIJIBIX TIOMEIIEHUI Ha YCIOBHSIX COIMAIBHOTO HaiiMa J100 CIpaBKH O
TOM, YTO 3asBUTE]Ib HE COCTOMT Ha YyYeT€ B KauyeCTBE HYXKJIAIOIIErOCs B >KUJIOM
MOMEUIEHUH, TPEJOCTABISIEMOM IO JI0TOBOPY COLIMAIIBHOTO HailiMa;



3) HampaBiieHUE (Bpy4Y€HHE) CIPaBKU 00 OYEPETHOCTH MPEIOCTABICHUS KUIBIX
MOMEIIEHUH Ha  YCJIOBMSX  COLMAJIBHOrO HaiimMa MO0 CHpaBKM O  TOM,
YTO 3asBUTEJIb HE COCTOUT HA y4eTe B Ka4ECTBE HYXAAKOLIETOCA B JKWJIOM ITOMELICHUN,
MIPEAOCTABIISIEMOM 110 I0IOBOPY COLMAIIBHOTO HanMa.

3.2. llpuem wu peructpaums 3asBJIECHUS, B TOM YHCIE, IOCTYIHBIIETO B
ANEKTPOHHOU (QopMe M IpUIaraeMbIX K HEMY JOKYMEHTOB JMOO OTKa3 B INpUEME K
PacCMOTPEHUIO 3asIBJICHHUS.

3.2.1. OcHoBanumeM I Hayajga aJIMUHHACTPATHBHOM MPOLEAYPHI SBISIETCS
ITOCTYTUICHHE 3asIBJICHUS 0 IIPEAOCTABICHUHN MyHHUIUTATbHON YCIIyTH
Ha JUYHOM Ipueme, yepe3 M®DILl, moyToBbIM OTHpABIEHHUEM, B 3JIEKTPOHHON (opme, B
TOM  4YHCIIE C  HMCHOJIb30BaHMEM  EauHOro  mopraza  rocyaapCTBEHHBIX
Y MYHMIIMIAJIBHBIX YCIIYT.

[Ipy momade 3asBiICEHMS M NPWIAraeMbIX K HEMY JOKYMEHTOB uepe3 MOI],
IIOCJIEIHUM TepeacT B YNOJHOMOYEHHBIM OpraH 3asBJIICHHE W IIPUIaraeMble K HEMY
JOKYMEHTBI B TeueHue 1 paboyero AHs cO AHS UX MOJyYEHHUs OT 3asBUTEIIS.

3.2.2. IlpueM JOOKyMEHTOB OT 3asBUTENEH OCYLIECTBIIAET INOJDKHOCTHOE JIULIO
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a IIPEJAOCTABICHUE MyHULIUIIAIBHOW YCIIYTH,
cnequaiuct MOLI, ocymecTBasOINN TPUEM JOKYMEHTOB.

3.2.3. Ilpu npueme 3asBICHUS HEMOCPEACTBEHHO OT 3asBUTENI HA BTOPOM
JK3EMIUISIPE JIEIAeTC OTMETKa C YKa3aHMEM BXOJSULIEr0 PErMCTPAalMOHHOTO HOMeEpa
3asBJICHUSA, J1aThl NOCTYIUICHHS B YIIOJIHOMOYEHHBIM OpraH yKa3aHHOIO 3asBJICHUS U
IpUjlaraéMbIX K HEMY JOKYMEHTOB, (GaMWIMK W MHHUIMAJIOB JIMIA, IPUHSIBIIETO €ro, U
COOOIIAeTCsI KOHTAKTHBIN TenedoH (TenedoH s CIpaBoK).

3.2.4. TlonyyeHue 3asBJICHUS TOYTOBBIM OTIIPABIICHUEM, B JIEKTPOHHOU (opme, B
TOM  4YHClIe C  HCHoJib30BaHMeM  EauHOro  mopraiza  rocyaapCTBEHHBIX
U MyHULMNAIbHBIX yciuyr, yepe3 MODILl, u mnpunaraemMplx K HEMY JOKYMEHTOB
MNOATBEPKIAETCA TOJXKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOTO OpraHa IyTeM HaIpaBJICHUS
3asBUTENII0O  YBEAOMJICHUS, COJEP)KALIET0 BXOMAIIUNA  PErUCTPALMOHHBIA  HOMEp
3asBJICHUA, ATy MOCTYIUIEHUS B YIOJHOMOYEHHBIM OpraH YKa3aHHOI'O 3asBJICHUS U
IpUilaraeéMbIX K HEeMy JJOKYMEHTOB (fajiee - yBeJIOMJICHUE O MOTYYEHUH 3asBICHU ).

3.2.4.1. VYBegomieHHE O TIOJYYEHUU 3asBIICHUS HAIPABIAECTCS YKa3aHHBIM
3asiBUTEJIEM crocob6om HE MO3IHEE pabouero JTHS, CJEAYIOIIETO
3a IHEM MOCTYIUJICHUS 3asBJICHUS B YIIOJITHOMOYEHHBIN OpPTaH.

3.2.4.2. Ilpu moCcTyIUICHUH 3asBJIICHHUS B 3JIEKTPOHHON (popMe HOTKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEAOCTABICHINE MyHULIUTIAIBHOW YCITYTH,
B TeueHue 1 pabouero IHS CO JHS €ro PerucTpalyy MPOBOAUT MPOLEAYpPY HPOBEPKH
NEUCTBUTENBHOCTH  KBATU(DHUIIMPOBAHHON TIOAMUCH, C UCIHOJB30BAHHEM KOTOPOU
MOJAINNCAHO 3asiBJIEHUE (MAaKET DJJIEKTPOHHBIX JOKYMEHTOB) O IPEAOCTaBICHUU
MYHULMOAIBHON YCIyrd, MNpeayCMaTPUBAIOIIYI0 NPOBEPKY COONIOACHUS YCIOBHIA,
yKazaHHbIX B ctatbe 11 ®DenepanbHoro 3akona ot 06 ampens 2011 r. Ne 63-®3 «O6
3JIEKTPOHHOW MOAIUCK.

B ciywae ecnu B pesynbraTe NMPOBEPKU KBATH(PHUIMPOBAHHOW MOMMUCH OyaeT
BBISIBJIEHO HECOOJIIOJIEHUE YCTAHOBJIEHHBIX YCJIOBHMH NMPU3HAHUS €€ JEHCTBUTEIbHOCTH,
YIIOJIJHOMOYEHHBIM OpraH B T€YCHUE TPEX AHEH CO JHS 3aBEpLICHUS MPOBEICHUS TaKOU
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IIPOBEPKH INPUHUMAET pELIEHHE 00 OTKa3e B IPHEME K PACCMOTPEHUIO 3asBJICHUS U
HalpaBJIsIET 3asBUTENIO0 YBEJOMJIEHME 00 3TOM B JJIEKTPOHHOW (opMme C yKazaHUEM
nyHKTOoB cTtatbu 11 @epepanbHoro 3akoHa ot 06 ampens 2011 r. Ne 63-Od3 «O06
AJIEKTPOHHOU MOAMHUCH», KOTOPhIE MOCTYKWJIM OCHOBAHHUEM JUIsl IPUHATHUS YKa3aHHOTO
pemienusi. Takoe yBEJOMJIEHHE TMOANMCHIBAETCA KBATU(UUIMPOBAHHONW IOJIHUCHIO
PYKOBOJUTENS YIMOJIHOMOYEHHOIO OpraHa Wid YHOJHOMOYEHHOI'O MM JIOJKHOCTHOIO
JUIa U HaIpaBJsIeTCs] 10 aJIpecy AJIEKTPOHHOW MOYTHI 3asiBUTENS JIMOO B €ro JIMYHBIMN
kabuHeT Ha EnMHOM mopTase rocy1apCTBEHHBIX U MyHUIIUMTAIBHBIX YCIIYT.

B ciydyae BbIsSIBIGHHST MHBIX OCHOBAaHUU IS OTKa3a B IpHEME JOKYMEHTOB,
MEPEUNCIICHHBIX B TNyHKTe 2.8.1 HaACTOAIIEro aaIMUHUCTPATUBHOIO pErjiaMeEHTa,
JOJDKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIICHUE
MYHUIIUNAILHONW YCIIYTH, OTKa3bIBa€T B MpPHUEME JIOKYMEHTOB C YKa3aHHUEM MPUYUHBI
TaKoro OTkaza (MpU JTUYHOM OOpalleHUH 3asaBUTENS) JUO0 oopMiseT W HampaBiseT
yBeJOMJIEHHE 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asiBJICHUS U MPUIAraeMbIX K HEMY
JIOKYMEHTOB T10 TOYTe WX Yyepe3 EaunbIi mopTan rocy1lapCTBEHHBIX U MYHHUITUTIATBHBIX
ycayr (B ciaydae MOCTYIUICHUS 3asBIICHUSI U MPUJIAraéMbIX K HEMY JIOKYMEHTOB IO TTOYTE
WIN B AJIEKTPOHHOU (hopMme ¢ Hcmoib30BaHueM EnuHOro moprajna rocyJapCTBEHHBIX U
MYHUIIUNATBHBIX  yCayr). JlaHHOe yBegoMJieHHWE TOJAMUCHIBACTCS PYKOBOIUTEIEM
YHIOJHOMOYEHHOTO OpraHa WM YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM.

3.2.5. MakcuManbHbBIA CPOK UCTIOTHEHUS aIMUHUCTPATUBHOM TIPOLICTYPHI:

- [IpY JINYHOM TIpueMe Tpaxaan — He Oozee 20 MUHYT;

- TIpY MIOCTYIIJICHUH 3asBJICHUS U IOKYMEHTOB TI0 1OYTE, B JJIIEKTPOHHOU Qopme, B
TOM YHUCJE C UCIOJIb30BaHHEM EQMHOro moprana rocy1apCTBEHHBIX U MYHHUIMIAIbHBIX
ycayr, uinn yepe3 MOLL — B 1eHb NOCTYIUIEHNS B YIIOJTHOMOYEHHBINA OpPraH.

VYBenomsienue 00 OTKaze B NPHUEME K PACCMOTPEHHUIO 3asBIIEHHUS, B Cilydae
BBISIBJICHUS B XOJI€ MPOBEPKU KBATU(PUIIMPOBAHHON MOIMUCH 3asBUTENST HECOOTIOACHMUS
YCTAHOBJICHHBIX YCIIOBUM NMPHU3HAHUS €€ NEHCTBUTEIBHOCTH HAIPaBJsETCS B TEUEHUE 3
JHEH CO JIHSI 3aBEPILIECHUS IPOBEACHHS TaKOH IPOBEPKHU.

3.2.6. Pe3ynpTaToOM UCIOIHEHUSI aIMUHUCTPATUBHON MPOLEAYPHI SBIISETCS:

- IPUEM U pEerucTpaius 3asBJICHUs, Bblladya (HAalpaBlIeHUE B JEKTPOHHOM BHJIE
win B MOILI) 3asBuTENI0 paCIUCKU B TMOJYYEHUU 3asBICHUS U MPHIOKEHHBIX K HEMY
JTOKYMEHTOB (YBEIOMJICHHUS O MOTYUYEHUHU 3asIBJICHUS );

- HampaBlieHUE YBEJOMJICHUSI 00 OTKa3e B MpUEME K PACCMOTPEHHIO 3asBICHUS 110
OCHOBAHUSIM, YCTAaHOBJEHHbIM MyHKTOM 2.8.1 HacTosIIero aJIMHUHHUCTPATUBHOTO
periiaMeHTa.

3.3. PaccMmoTpeHue 3asBlieHHS ¥ TIOATOTOBKA CIpaBKU 00 OYepeqHOCTH
MPEIOCTABJICHHS! KHUIIBIX TIOMEIIEHUI Ha YCIOBHSIX COIMAIBHOTO HaiiMa JTu00 CIpaBKH O
TOM, YTO 3asBUTE]Ib HE COCTOMT Ha YYETE€ B KaueCTBE HYKJAIOUIETOCS B JKUIOM
MOMEUIEHUH, TPEAOCTABISIEMOM IO IOTOBOPY COLIUAIBHOTO Haiima.

3.3.1. OcHoBaHueM JUisl Hauyaja BBINOJHEHUS AJIMUHHCTPATHUBHON MpPOLETYpPbI
SIBJISIETCS 3aPETUCTPUPOBAHHOE B YCTAHOBJICHHOM MOPSIJIKE 3asBJICHUE.

3.3.2. JIOMKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO OpraHa paccMaTpHUBAET 3asiBJICHUE,
M3Yy4yaeT CIUCKU TPaXKJaH, COCTOSIIIMX Ha yueTe B KaueCTBE HYKIAIOIIUXCA B KHIBIX
MOMEUIEHUAX, MPEAOCTABISIEMBIX MO JOrOBOPaM COLMAIbHOIO HaiiMa, MO pe3ysbTaTaM
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TOTOBUT IIPOEKT CIPaBKH C uHpopManmen
00 0YepeHOCTHU MPEAOCTABICHUS KHUIIBIX IOMEUIEHUI Ha YCIOBUAX COLIMAIIBHOTO Halima
amb0  cOpaBKM O  TOM, YTO  3asBUTENb  HE  COCTOMT  HAa  y4YeTe
B KayecTBE  HYXKJAIOIIErocss B  JKWJIOM  IIOMELIEHUH,  MPEJOCTaBIIEMOM
[0 JIOTOBOPY COLMAJIBHOTO HaiiMa, KOTOPBIM MOJANUCHIBAETCS YIOTHOMOYEHHBIM
JNOJDKHOCTHBIM JIMIIOM OpPraHa, OCYIIECTBIISIIOIIEr0 MNPUHATHE Tpa)KAaH Ha Yy4deT B
KauyecTBe HYKJAIOUTUXCSI B HKUITBIX MOMEILIEHHUSX, IPEIOCTABIISIEMbIX
0 JIOTOBOPaM COIMAIIBHOTO HaliMa.

3.3.3. MakcuManbHbIi CPOK MCIIOJIHEHUS AJMUHHCTPATHBHOW MPOLETYpPHI
— He Ooniee 14* gHell co AHS perucTpanuu 3asBlICHUS.

3.3.4. Pe3ynpTaTOM MCHOJHEHWS aJAMHHUCTPATUBHONW IIPOLIEAYPHI SBIISIETCS
MOArOTOBKA  JOJDKHOCTHBIM — JIMIIOM  YIOJHOMOYEHHOIO  OpraHa  CIpaBKHU
00 o4epeHOCTHU MPEAOCTaBICHHS KHUJIbIX TOMEIICHUI Ha YCIOBUSAX COLIMAIBLHOrO HaliMa
ambo  cOopaBKM O TOM,  YTO  3asBUTENb  HE  COCTOMT  Ha  y4YeTe
B KayecTBE  HYXKJAIOIIErocss B  JKWJIOM  IIOMELIEHUH,  MPEJOCTaBIIEMOM
10 JOTOBOPY COLIMAIIBHOIO HalMa.

3.4. Hanpapnenue (BpydeHHE) TMOATOTOBJICHHOM CIPaBKH 00 OYEpPETHOCTH
MpEeNOCTaBICHUs]  JKWJIbIX  T[OMEIIeHHMM Ha  YCJIOBHSIX  COLUMAJIbHOTO  Haiima
aubo  cOopaBKM O  TOM, YTO  3asBUTENb  HE  COCTOMT  Ha  ydeTe
B KayecTBE  HYXJAIOMIErocss B  JKWJIOM  IIOMEIIEHUH,  MPEeJOCTaBIIEMOM
110 JIOTOBOPY COL[MAJILHOTO HalMa.

3.4.1. NudopmupoBaHue 3asBUTENS O pe3yjbTaTaX pPacCCMOTPEHMS 3asiBICHUS
OCYILECTBIISIETCS OTHUM U3 CIIOCOOO0B, YKa3aHHBIX B 3asBJICHUH.

[Ipu mocTymniaeHuH B YNOJHOMOYEHHBIM OpraH JOKYMEHTOB, HAIpPaBJIEHHBIX C
UCIONIb30BaHUEM EJMHOro mnopraja TroCyJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT,
UHpOpMalMsg HaNpaBiseTCsl 3asBUTENI0 C HCHojb30BaHMeM Enumnoro mnoprana
rOCYJIapCTBEHHBIX U MyHHUIIUIIATbHBIX YCIYT.

3.4.2. MakcuManpHbIi CPOK HUCHOJHEHUS aJIMHHHUCTPATUBHON HpOLENypbl — HE
Obonmee  3* gHed co  OHA ~ NOANMCAHUS  CIOpaBKU ¢ UHpopManuen
00 ouepeTHOCTHU NPEJOCTaBICHUS KUIbIX TOMEIEHUH Ha YCIOBUSAX COLMATILHOTO HaliMa
ambo  cOopaBKM O TOM,  4YTO  3asBUTENb  HE  COCTOMT  Ha  yueTe
B KauecTBE  HYXJAIOIIErocs B  JKWJIOM  TIOMEIICHHH,  IPEOCTaBIIEMOM
10 JOTOBOPY COLMAIILHOTO HalMa.

3.4.3. Pe3ynbpraroM UCHOJIHEHHUS AaJIMUHUCTPATHUBHOW TPOLELYpHl SIBISAETCS
BbI1aya (HaNpaBJeHHE) 3asABUTENIO CIPaBKU 00 OYEPEAHOCTH IPENOCTABICHUS >KUIBIX
MOMEUICHUI Ha yCJIOBHSX COLMAIBHOIO HaiiMa JHOO CIpaBKU O TOM, YTO 3asBHUTENb HE
COCTOUT Ha yuyeTe B KaueCTBE HYKIAIOLIETOCs B KUJIOM IIOMEILIEHUH, NTPEAO0CTABIIEMOM
10 JIOTOBOPY COLIMAJIBHOTO HalMa.

1.4. Ilynkr 4.1 PersiaMeHTa M3J10KUTH B CIeAyIOLIEH pelaKINu:

4.1. Koutpomns 3a coOmrofeHHeM aJIMUHHCTpAIMel, JOJKHOCTHBIMU JIMIAMU
aJMUHUCTPAIMH, YYAaCTBYIOIIMMHU B TMPEJOCTaBICHUHM MYHULIMIAIBHON  YCIyTH,
MOJIOKEHUM ~ HACTOSIIEr0  aJIMUHUCTPATUBHOIO  pErjJaMeHTa  OCYIIECTBISAETCS
JIOJDKHOCTHBIMU ~ JIUIIAMHM ~ aJIMUHHUCTpAIMM, CIEHUAIBHO YIOJHOMOYEHHBIMU Ha
OCYILIECTBJICHHUE TAHHOTO KOHTPOJIS, TJIaBOM MOCEJICHHS U BKJIIOYAET B ceOs MPOBEICHNE



MIPOBEPOK MOJHOTHI U KaueCTBA MPEJAOCTABICHHUS MyHUIIUNIATbHOM ycnyru. [lnanoBeie u
BHETUIAHOBBIE TPOBEPKH TMPOBOJSATCA YIOJIHOMOYEHHBIMH JOJKHOCTHBIMH JIMIIAMU
aJMUHUCTPAIlMU Ha OCHOBAHHUH PACTIOPSKEHUS TJIaBbl TTOCEJICHHUS.

1.5. IIyHkT 4.5 PeriiaMmeHnTa U3JI0KUTH B CJeAyHOLIel pelaKIun:

4.5. JIOMKHOCTHBIE JIMIA AAMUHUCTPALMHU, YYACTBYIOIIME B MPEAOCTABICHUU
MYHULUNAIBHOW YCIYTH, HECYT MEepPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOICHHE
CPOKOB W TMOCTEAOBATEIHHOCTH HCIOJHEHUS AJMUHUCTPATUBHBIX JCHCTBUM U
BBIMIOJTHEHUS ~ aJMUHUCTPATUBHBIX  MPOIEAYP, HPEAYCMOTPEHHBIX  HACTOAILIUM
aMUHUCTPATUBHBIM periiaMeHToM. llepcoHanbHasi OTBETCTBEHHOCTh 3aKpEIUISICTCS B
JOJDKHOCTHBIX HMHCTPYKIUSAX. B cioydae BBISIBICHHS HapylIeHUH BUHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit
®enepannn 1 Bonrorpaackoi o6iacTu.

1.6. B a03ame mepBoM mnyHkrta 5.1 Pernamenrta cioBa «O0 opraHu3anuu
NPeI0CTABJIEHUS ITOCYIaPCTBEHHBIX H MYHHIIUNAJIBbHBIX YCJIYD» HCKIKYHUTD;

1.7. Ilynkr 5.3 PerjiaMeHTa U3J10KUTH B CJIeyIOLIEH pelaKum:

«5.3. XKanobsl Ha pemieHus u aencTBHs (Oe31elCTBHE) PYKOBOAMUTENS OpraHa,
MPEAOCTABIISIONIET0 MYHUIIMIAIBHYIO YCIYTY, TOJAIOTCSA B BBIMIECTOSIINN oprad (mpu
€ro HaJu4uHu) JU00 B CIydae €ro OTCYTCTBUS PACCMaTPUBAIOTCA HEMOCPEICTBEHHO
PYKOBOIMTEIEM OpraHa, IpeJI0CTaBISIONIETO MyHUITUTIAIBHYIO YCIYTY.»;

1.8. B a03ane nepBoM myHkTa 5.6 PeriiameHTa cjioBa «¥ MOYTOBBIN aapec»
3aMEHHMTD CJI0BAMHU «M (MJIH) MOUYTOBBIN apecy;

1.9. B ad3ame  TpeTbeM nynkra 5.6  Persamenrta CJIOBO
«AIMMHHCTPATHBHOI 0» 3aMEHUTDH CJI0BOM «aIMHUHHCTPATHBHOI 0»;

1.10. ITynkT 5.10 PernamenTa U3JI0KUTH B CJIeAYIOLIEH peIaKIlum:

5.10. B cnyuae ycraHoBIeHUS B XOJI€ HJIM IO pe3yjIbTaTaM pacCMOTPEHHUS Kalo0bl
IPU3HAKOB COCTaBa aJMHHHCTPATUBHOTO TMPABOHAPYIICHHUS WJIM TPECTYIUICHUS
JIOHKHOCTHOE JIMIO aJAMHHHUCTpAluU, pPAOOTHHUK, HAACJEHHBIE IOJTHOMOYMSIMH TIO
PacCMOTPEHUIO kajio0 B COOTBETCTBUH C IMMYHKTOM 5.2 HACTOSIIETO aIMUHUCTPATUBHOIO
periaMeHTa, He3aMe[UIMTEIbHO HAMpaBlAIOT HMMEIOIIMecs] MaTepuaibl B OpraHbl
IPOKYpaTyphl.

2.KoHTpoJIb 32 UCTIOJTHEHHEM HACTOSIIETO MOCTAHOBJICHUS OCTABJISIO 32 COOOI.

3.Hacrosmee mOCTaHOBICHHE BCTyMaeT B CWIYy CO JHS €ro O(HIMAIbHOTO
ony0uKoBaHMs (0OHAPOOBAHUSA).

I'naBbl KoMcoMo1bCKOTro
CeJILCKOI0 MMoceJIeHUu s N.P. Capunosa

Per. N /2022r.
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